OBBEJUHEHHBIM WHCTUTYT SAEPHBIX WCCJIEJJOBAHUIA

INPUKA3

28.03.2013 v 7C71

1. Jlyona

O6 yrBep:kaenun Iosiomenust o6
o0padoTKe U 3ammuTe
NEePCOHATBLHBIX JAHHBIX
paborauxoB OUSN

B nenax obecneucHus cobiogenus TpeboBaHuil NEHCTBYIOMIEIO 3aKOHOATEIBCTBA
npu 00pabOTKe NEPCOHANTBHBIX JaHHBIX PAOOTHHKOB

HPUKA3BIBALO:

1. ¥reepmurs  [lonosxkenne o6 00paboTKe M 3alUUTC HEPCOHATLHBIX JIAHHBIX
paboTHUKOB OOBEMHEHHOTO HHCTHTYTA SIEPHBIX HecaenoBanmii (ranee [lonosxkenuc).

2. PyKOBOMTENSAM CTPYKTYPHBIX 1101pa3/icTCHUIA:

2.1. OsnakomMuTh paboTHHKOB ¢ [losoxkenueM moa pocnuch (mpuinokenne Ne 2
K Hosoxeuunio).

2.2. Tlonyunts cornacue pabOTHUKOB Ha 0OPabOTKY WX HCPCOHATBHbIX JAHHBIX
(npunoxenune Ne 3 k Tonoxenuo).

2.3. Hanpaeuts B Otaen kagapos go 01 mas 2013r. BelIeyKazaHHBIE JOKYMCHTbI.
NOJINMHCAHHBIE paOOTHHKAMHU.

2.4.BHeCTH B JIOJDKHOCTHbIE  MHCTPYKUMHM — paGOTHUKOB,  OCYILECTBISIONHX
00pabOTKY MEpPCOHANBbHBIX JIANHBIX, J0TIOIHEHHNS, CBA3aHHBIE ¢ [IpHUMeHeHHeM |lonoxkens.

3.00Tu3 opranuzosars MCTOJIMYECKYIO MMOMOINb MO BHECEHWIO OIOJHEHHU B
AOJDKHOCTHBIC HHCTPYKUHU B COOTBETCTBHH C 11.2.4 NpHKasa.

4. Kourtpons 3a opranusaunueii 00paGoTKH MepCOHANBHBIX JaHHBIX U HCHOJNHCHHCM
MIprKasa BO3JIOXKUTH Ha IOMOIIHHMKA AupeKkTopa MucTuTyTta 1o 6e3onacnocty Muxana A.A.
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YTBepKICHO
npukazom OMAN

Ne 707 0128.03.2012

Hoaoxenne
06 06paboTKe H 3AMATE NCPCOHATBHBIX JAHHBIX PA60OTHHKOB
O0beINHEHHOT0 HHCTUTYTA SAEPHBIX HCCICA0BAHHIM

1. O6mue nos1o:kenus

1.1. Hacrosumee  llonoxenue paspaborano B coorserctBud ¢ YcrapoM OMWSIH,
Cornamennem mexay INpasurensctBom Poceniickoi ®enepaunu u OUSIN o MecTonpebnipanmu
u o6 ycnopuax jaestensHocTH  OUSIM B Pocemiickolt  Memepauuu,  JieHCTRYHONIM
3aKOHOIATRNIBCTBOM, [lonoxennem o nepconane OMSIU, TIpaBunamMu BHYTPCHHETO TPY/0BOIO
pacnopstika OMAN 1 uHbIMU TOKATLHBIMH HOPMATUBHBIME akTaMu Mucruryra.

1.2. Tlonoxene He paclpoCTpaHSETCS Ha HOPANOK  PabOTBI €O CBEICHHSMU.
OTHOCSAIUUMHACS K TOCYIapCTREHHOM Taline,

1.3. Jing  neneit  upumenerus [ToMOXKEHHS MCHONB3YIOTCS  CIEAYIOMAC TCPMHHBI M
OTIpe/ICICHHS:

1) pabotHuk  — Qusndeckoe JULO, SBASIOIICECH WIEHOM nepconana  MHCTHTYTA
(ITonoxenne o nepconane OMAMN), u BerynuBuiee (BeTynaroniee) B TPYAOBBIE OTHOLIEHHS €
paboTonarenem;

2) paboTonaTesrb — MEX/IyHApOAHAs MEKIPABUTENLCTREHHAS HAYUHO-HCCIIEI0BATEILCKAS
opranuzanns OObeIMHEHHBIA HHCTUTYT S/IEPHBIX UCCIICIOBAHUIA, B JIMIE AUPCKTOPA WIIH MHOI'O
JOJDKHOCTHOIO  JIMIIA, HAICICHHOrO B YCTAHOBICHHOM TIOPSIKE TMpaBaMu  padoTojiaress.
odnanaioias mpaBoCIOCOOHOCTLIO FOPHMUECKOrO JIMIA M BCTYIMBINAA (BCTYNAKONAs) B
TPYOBbIE OTHOIIEHHSI C PaDOTHHKOM;

3) nepcoHanbHble JaHHBIE — MoOas MHGOPMALHUS, KAcAIoOWascs KOHKPETHOIO paboTHuKa
Hucruryta 1 neodxoaumas paboTONATENIO B CBA3U C TPYAOBBLIMH OTHOUIEHUAMH MEXLY HUMH, B
ToM uHciae wH(popManus, Kacaromascs caMoro pabOTHHKA M WIEHOB €r0 CEMbH, a TaKiKe
cBeaeHMs O  (QaxkTax, COOBLITHAX H OOCTOSITENbCTBAX JKHU3HH PaOOTHUKA, [O3BOIAIONIHC
MACHTH(HUIMPOBATE €r0 JHYHOCTH U JIHYHOCTH YIEHOB €0 CEMBHU;

4) obpaboTka MCPCOHATBHBIX JIAHHBIX — MCHCTBHS, COBCpPHIAEMbIE paboOTO/ATEIEM ¢
NepCOHALHLIMHE TaHHBIMK, BKIIOYas cOOp, 3aIIMCh, CHCTEMATH3AIMIO, HAKOIUIEHHE, XPaneHHe,
YTOUHCHHC, H3BICYCHHE, HCIOIb30BAaHUE, Mcpeltady (paclpocTpaHeHHe, TpeaoCcTaBIeHHE,
J0CTYI), 00C3IMInBanue, OJIOKHPOBAHUE, YAATICHHC, YHHITOKEHHE NEPCOHANBHBIX JAHHBIX;

5) aBTOMaTH3UpOBaHHas 00paboTKa MEePCOHATBHRBIX JAaHHbIX — 00pafoTKa MePCOHATLHLIX
JE@HHBIX € TTOMOLILIO CPEJACTB RbIUHCIUTETLHON TEXHUKH;

6) 3amMTa 1IEPCOHAIBHBIX MAHHBIX — CHCTEMA OPTaHH3AlMOHHBIX, aJMHHHCTPATHRHO-
NOPaBOBBIX, HHIKEHEPHO-TEXHUYCCKUX U JIPYTHX MEPOFPHSITHI, BBINOJIHAEMBIX padOTOaATCIeM ¢
1elblo o0ecnedeHns 6e30MacHOCTH HEPCOHATbHbIX JJAHHBIX TIPH HX 00paboTKe:

7) pacnpocTpaHeHHE TICPCOHANLHBIX JIAHHBIX — JICHCTBHS, HANPABICHHBIC 114 PACKPLITHC
NEPCOHAIBHBIX JIdHHBIX HEOTIPEACICHHOMY KPYTY JIWIL;

8) penocrariieHue NMEPCOHANBHBIX JTaHHBIX — JIEHCTBUS, HAMPABICHHLIE HA PACKPbLITHC
NCPCOHATbHBIX JJAHHBIX ONPEICICHHOMY JIMILY HJIH ONpeAeeHHOMY KPYTY JIHII,

9) bilokupoBaHKE TEPCOHANLHBIX [AHHBIX — BPEMEHHOC IIpeKkpamenue oOpaborku
[ePCOIATbHBIX JIAHHbIX
10) yanuroxkeHue MEpCOHATBHBIX AAHHBIX — JICTBHS paborojarens, B pe3yibTare

KOTOPBLIX CTAHOBHUTCSA HEBO3MOMKHBIM BOCCTAaHOBHTH COJIEp)XKaHHWE MEPCOHATBHBIX JaHHBIX B
HHGOPMALMOHHON CUCTEME TePCOHANBHBIX JAHHBIX © (MAM) B pe3ysbTaTe KOTOPLIX
VHHYTOKAIOTCH MaT€PHAIIbHBIE HOCUTENN NEPCOHATBHBIX JIAHHBIX

11) o6e3nuunBaHue TepcOHATBHBIX JAHHBIX — JelcTRMS paboTonarens, B pe3vibTaTe
KOTOPBLIX CTAHOBUTCS HEBO3MOXKHBIM 0C3 HCHONB30BAHMS JIONONHUTEIRHOW HHpOPMalum
OMNPEACIIUTE TPHHA/IENKHOCTD NIEPCOHANILHBIX JAHHBIX KOHKPETHOMY PabOTHUKY;




12) unpopmanuonHas cucTeMa NEPCOHATBHBIX JIAHHBIX — COBOKYITHOCTh COJEPIKALIIMXCS B
0asax JaHHLIX TIEPCOHATBHBIX JAHHBIX W O0CCHEUMBAOIUX HX 06PaboTKy MHOOPMALOHHLIX
TEXHOJIOTHH U TEXHUYECKHX CPEICTB;

13) obuienoctynasie HCTOYHUKH MEPCOHATBHbIX JTAHHBIX — COOPHUKH
CHCTEMATH3UPOBAHHON HH(OPMAIUH (B TOM YMCIIC CIIPABOUHHKH, AJPECHEIC KHHUTH), CO31aHHbIE
B 1ie/IsX MHPOPMAIIHOHHOTO 00ECTICUCHHS U COIepAKallHe IEPCOHATBHBIC JIAHHbIE, cO00IHaeMble
pabornukoM (Ilpumokenue Ne 1); cBeacHHst 0 paGOTHUKE HCKITIOUAIOTCS M3 OOIENOCTYMHBIX
UCTOUMHHUKOB IICPCOHAIbHBIX JIAHHBIX B CIy4asX M HOPSJIKE, NPEAYCMOTPEHHOM JAEHCTBYIOLIAM
3aKOHOJATEILCTBOM.

1.4. TlonoxeHne ycTanasimBaeT HOPSIOK 00pabOTKH 11epCOHANBHBIX JAHNBIX PA0OTHHKOB
W ABISETCS 00A3aTeNbHRIM IS BBINONHCHHS JIAIAMH, OTBETCTBCHHBIMH 33 00paBoTKy
[I€PCOHANBHBIX JaHHbIX, PaboTHHKH MHCTHTYTA MOKHBEI OBITL O3HaKOMIleHbl ¢ [lonokeHem
oz pocnucs (I Tpunokenne No 2).

1.5. O6paboTka nepcoHaNbHBIX JAHHBIX OCYIIECTBIAETCH PAOOTHUKAMH. B TPYIOBYIO
(bYHKIMIO KOTOPBIX COTNACHO YCIOBHSAM TPYJNOBOTO JIOTOBOPA (OMKHOCTHOH HICTPYKIIMH,
TIOJIOKEHWH, HHBIX JOKAIbLHbIX HOPMATHBHBIX akToB MHCTHTYTa) BXOAAT BOmpocnl obpaboTku
[IEPCOHATBHBIX JAHHDIX.

PaboTnuku, nomymeHuble K 06paboTKe NePCOHANLHEIX JAHHBIX (JTHLA. OTBETCTBEHHbIC 34
00padOTKy NMepcoHaNbHBIX NAHHBIX), NAIOT IIHCHBMEHHOE 00S3aTENbCTBO 06 UX HepasrialleinH
(Ilpanoxenue Ne 2),

1.6. K nepconanbHbIM TaHHBIM OTHOCHTCS CIICAYIOIAs HHOpMAaLUs:

— Ouorpaduueckne crejieHus 0 pabOTHHKE;

— cBe/IcHHUs 00 0Opa3oBaHKH, 0 KBATMHKANMH WITH HATHUNK CIICIHAJIBHBIX 3HAHNI;

— CBCAECHHS O JIOJDKHOCTH (IPO(ECCHH, ClICHUATIBHOCTH);

- CBEJICHUS O 3apaboTHOH 1ulaTe W CBSA3aHHBIX ¢ el o0A3areNbHBIX  TIIaTexax,
OPOH3BOJIMMBIX PabOTOATENICM;

— CBEJICHUS O TOCYIApCTBEHHOM MEHCHOHHOM CTPAXOBaHUMK;

— CBEIAEHUS O pe3ylibTaTaX MEIUIMHCKHX OCMOTpoB (00cienoBaHuii), CBs3alILIX ¢
TPYIOBOH AEATENBLHOCTHLY,

— CBE/ICHHSA O TPaK/IaHCTBE;

— CBCICHHS O PErUCTPAIIMH IO MECTY XHTENbCTBA (IPeObIBAHNA ), KOHTAKTHRIH Te/1e(hoH;

— CBE/ICHHSI O COCTaBC CEMbHM (B TOM YHCJE O CTEICHH PO/ICTBA, JIATe POIKAEHHS, POJE
JeSATEIbHOCTH, MECTE JKUTEIIbCTRA (ITPeObIBAHNS) YWICHOB CEMbH);

— CBEJICHUS O BOWHCKOM y4eTe;

— CBEJIEHHUS O HAIMYHH CY/IMMOCTH,

— MHbIE CBCJICHHS, Kacatomyecs padOTHUKA M HeoOXojuMble pabOTONATENIO B CBS3H C
TPYAOBBIMH OTHOTIEHUSAMU MEKIY HHMH,

1.7. Paboronatens caMOCTOSTENbHO ONpPEAETACT HEOOXO/MMblE 00BEM M COACPIKAIHC
00pabarbIBaeMBIX NEPCOHAILHBIX JAHHBIX PAOOTHHKA C YHETOM OCOOEHHOCTCH BLITOIHAEMOH
MM pabOTBl, a TaKkke c11oco0bl 06pabOTKH MEPCOHANILHBLIX JaHHBIX.

1.8. O6paboTka nepcOHANBHBIX JAHHBIX B TpeJeiiaX IMPedyCMOTPEHHBIX JIOKATbHBIMH
HOPMATHBHBLIMU aKktaMM MHCTHTyTa IOJHOMOUHMH OTHOCHTCS K KOMIICTCHLMH CIIE/AYHONNX
CTPYKTYPHBIX NO/1pas/ie/IeHHIA:

— YHpasienue epcoHana 4 HHHOBAMOHHOTro passutus (YIInUP);

— YTpaBjieHHe Hay4HO-OPIaHW3allMOHHON paboThl H MEX/[YHAPOHOLIO COTPYAHHYECTBA
(YHOPuMO);

— byxranrepus Uuacruryra:

— Canyx06a 6e30macnocTH.

Kpome paGoTnukoB BBIITeyKa3aHHEIX TOAPA3ACIECHHA JOCTYIl K NEPCOHANBHBIM JallibiM
HUMEIOT:

— aupextop MuHctuTyTa;




— PYKOBOJIMTEIN CTPYKTYPHBIX TIOApa3fe/eHUH, a Takxke pabOTHUKH CTPYKTYPHBIX
noapaseNeHui, BhIMOMHAIOmHE PyHKIUU, CBSI3aHHbIC ¢ 00pabOTKONH MEPCOHANBHBIX JIAHHAIX —
B OTHOIIEHHH PaOOTHHKOR COOTBETCTBYIOIINX CTPYKTYPHBIX M0pa3ie/ICHHUIL.

1.9. OtBeTcTBEHHOCTL 33  OOCCIEYEHHWE COXPAHHOCTH II€PCOHAIBHBIX  JIAHHBIX W
BBITIOJIHCHAE MEPONPHATHI 10 WX 3alIUTE BO3JAraercs Ha pPYKOBOIHUTENEH CTPYKTYPHBIX
noapasjesneHuii HHCTUTYTa, B KOTOPBIX OCYIICCTRISCTC 00padoTKa IEPCOHANLHEIX JAHHBIX.

1.10. Ilpu  ob6paboTke mepCOHANBHBIX JIAHHBIX paboTOJATeNb OOS3aH  HMCKIHOUMTD
BO3MOJKHOCTb WX pacupocTpaHeHnus Oe3 IUCBMEHHOTO corjacust pabOTHHKA HIH  HHOIO
3aKOHHOTO OCHOBaHHA.

1.11. Cornacue  paboTHHKa Ha o00paloOTKY NEpPCOHAIBHBIX JIAHHBIX  HOIACTCS
pabotonaresmio B nuchbmenHoi dopme (ITpunoxerne No 3) u/MIH MOXET COJICPKATHCS B BHJIC
COOTBETCTBYIOLIETO YCIOBHS TPYAOBOTO JIOFOBOPA.

B cny4ae neneecmocoGnoctH paboTHHMKa cornacue na obpaboTKy €ro MMepcOHANBbHBIX
JAaHHBIX JaeT B MHCHbMEHHON (POpME 3aKOHHBIH NPeACTaBHTEIL PabOTHHUKA.

B ciyyae cMeptH paboTHuKa corniacue Ha o6paboTKy €ro mepcoHaTbHBIX AAHHbIX AT B
MUCLMCHHON (OpMe HacleIHUKH pabOTHUKA, €CIIM TAKOE COTIIACHE He ObLIO JAHO PaBOTHHKOM
1IPH €0 KH3HM.

1.12. Tlpenocrasnenye HepcOHATBLHBIX AaHHBIX pabortHukos OMSIM ocymecTrisieTes 110
PacnopsbKeHuro ipekropa MHCTHTYTA mpu HavuuMud OQOPMIICHHBIX HAANEKalliM 00pas3oMm
3alPOCOB OT CYICOHBIX OPraHoB, OPraHOB IIPOKYPATYPHI, TPABOOXPAHUTEILHBIX OPraHOB. a
TAKXKe 3alpOCOB TPETHUX JIHI], KOTOPBIM B COOTBETCTBHUH € JEHCTBYIOIIHUM 3aKOHO/ATEIIbCTROM
NPEeOCTaBICHO IPAaBO HA NONYUYCHHUC TIEPCOHANLHBIX JAHHBIX.

0060 Becex cnmyuyasX MOCTYIUIEHMS 3allpOCOB O MPEIOCTABIEHUM TEPCOHATBHBIX JAHHBIX
pabdotnukos OMSIHN uadopmupyerest Cnyxda 6e3omacnoct OUSIH.

2. O6paboTKa NMEPCOHANBLHBIX JAHHBIX

2.1. O0paboTKa NEPCOHANBbHBIX [JaHHBIX OCYIIECTBIsETCS pAbOTOZATCIEM B 1EJISX
BhINOJHEHHS TPCOOBAHUH ACHCTBYIOMIETO 3aKOHO/1aTEJILCTBA:

—IpH TpHeMe Ha paboTy, 3aKIIOYEHUH TPYAOBOTO [OTOBOPA, B I1IPOLECCE TPYIOBBIX
OTHOUICHHH, TP [PENOCTABIEHHH rapaHTHHl W KOMIICHCAMH, CBA3AHHBIX C TPYIOBOii
NEATCIBHOCTHIO,

— B CBSI3U C HCYHUCIIEHHEM H YINIATOM HAJOra Ha JOXOABl (DH3HUCCKHX JIMIl, a4 TAKAKE
CTPaxOBBIX B3HOCOB B rOCYAAPCTBEHHbIE BHEOK/KETHBIE (DOHILI;

—11pu QOPMUPOBAHUY U [PEJCTABJICHUU ITEPCOHATBHBIX JAHHBIX O KaXJIOM MOMYydaTeIe
JOXOI0B, YUHTHIBAEMbIX IPH HAYHCIECHHH CTPAXOBBIX B3HOCOB Ia 00A3aTE/IbHOE IEHCHOHHOE
CTpaxoBaHKe U obecreueHue.

2.2. Tlepconanpnble  JiaHHBIE IPEIOCTABIAIOTCH  PAOOTHHKOM  paboTojiateiio 1o
cOOCTBeHHOH muMumaruie. JIMIO, OTBETCTBEHHOE 3a 0OPaGOTKY MCPCOHAILHBIX JIAHHBIX, [PH
OCYILECTBJICHHH ¢OOpa TEPCOHANBHBIX JIAHHBIX TPOBCPAET TIOJHOTY MW MPaBHIILHOCTL
HpeIOCTaBIEHHbIX CBCICHHM.

Iosydenne nepcoHaNsHBIX JAHHBIX B OTHOINEHWH KOHKPETHOIO PabOTHHKA OT TPEThUX
JIMIl IOTIYCKAETCs MPH YCJIOBHM YBEJIOMJIEHUS! pabOTHUKA O XapakTepe, LeHsX, HCTOYHHKAX H
Crocodax ToJIy4eHHs] MEPCOHANBHBIX JIAHHBIX W INPH HAIWYMU [HCBMEHHOTO COTNACHS
pabornuka (Ilpwioxkerine Ne 4),

2.3.Cpoxku  XpaHeHWss  JOKYMCHTOB,  COJIEpKAlMX  I1IepCOHAIBHBIC  JIaHHBIC,
YCTAHABIMBAIOTCS NCHCTBYIONIHM 3aKOHO/ATE/IbCTBOM H JOKAIBHBIMH HOPMATHBHBLIMH aKTaMH
WUncturyra.

2.4. XpancHue JIOKyMEHTOB, COACPXKAIIHX NEPCOHATBHBIC NAHHBIE, OCYHIECTRISETCS B
CHEIHAIBHO 000PY/I0BAHHBIX TTOMEMICHUSX, HCIITFOYAIONIUX JOCTYI HOCTOPOHHUX JHIL JIHO0 B
CHeUHAIBHO 000PYHOBaHHbIX IKadax u ceiidax. '







